STATE OF MONTANA
PURCHASING CARD TRANSACTION LOG
FOR CYCLE ENDING: ___________________
DATE: _______________________

	CARDHOLDER NAME:
	PHONE: 
	DIVISION:

	CARD NUMBER:
	MANAGER’S NAME:


	
#
	PURCHASE DATE
	
SUPPLIER
	
MATERIAL DESCRIPTION
	PURCHASE AMOUNT
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TOTAL
	COMMENTS 
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              LOG TOTAL:

	             STATEMENT TOTAL:


ENCLOSE ALL MONTHLY RECEIPTS, MONTHLY STATEMENT AND DISCREPANCY FORMS

CARDHOLDERS SIGNATURE ___________________________ MANAGERS SIGNATURE ____________________________
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